


 

Lots of GREAT things are happening at Arundel as a result of our PBIS program!  This month, teachers 
have increased their usage of Pride Bucks in the classroom in a variety of ways.  The list includes: Free 
quiz points, Extra credit points, Free homework pass, Raffle points for end of semester exam, and 
School supplies for classroom drawings. 

The bi‐weekly drawing will be done on Wildcat TV during CATS classes on alternating Fridays.  Recent 
prizes have included $5 gift cards to Subway, Certificates for McDonald’s and a TWO‐WEEK pass to the 
front of the lunch line at Wildcat Hour.  In order to participate in the drawings, students should deposit 
their Pride Bucks in the containers in the Main Office.  Chances for winning increase with the more 
PRIDE you show! 

Congratulations to Ms. Sarah Poole, winner of the Staff‐Staff Recognition for all of her contributions.  
Ms. Poole is the Advisor for the Student Government Association and the new Student Leadership 
program.  Through her guidance, students are finding ways to make a difference in the school and the 
greater community. 

How has PBIS affected student behavior?  Recent data shows that Total Discipline referrals have 
decreased by 28%!  The greatest improvement has been demonstrated by the current sophomore 
class, which has received roughly half as many referrals as the sophomore class last year.  The table 
below is a representation of the infractions that we have been tracking. 
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Thank you to community sponsors for their donations that make the PBIS program a success!  Our 
latest sponsor, McDonalds, has donated numerous food coupons that students will just eat up!  

     1130 State Route 3 N, Gambrills, MD 21054  Thank you, Ms. Williams! 
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SCHOOL COUNSELING STAFF 
Mrs. Young  A-C 
Ms. Schulenburg D-J (grades 9 &10) 
Mrs. Richburg* D-J (grades 11 & 12) 

*Department chair 
Mrs. Portnoy  K-Mt  
 Substitute – Mr. Roy Payne 
Ms. Arnold  Mu-Sc 
Mrs. Wilmes  Sd-Z 
Mrs. Sears  Guidance Secretary 
Mrs. Ashwood  School Registrar 
 
As we say “farewell” to 2009 and “hello” to 2010, please be aware of the following: 
 

 All students should be utilizing the Family Connections web program from Naviance to 
request for transcripts to be sent out; please remember that students must also submit 
their transcript request checklist, secondary school report form, envelopes and the 
transcript fee to our school registrar BEFORE the transcripts will be sent out.  If you 
require a letter of recommendation from your counselor, students must also complete 
and turn in the self-evaluation form, parent evaluation form and an academic resume. 

 Free Application for Federal Student Aid (FAFSA) forms can be submitted beginning 1/1/09 
Note: The deadline is 3/1/09, but also check with the individual colleges and universities 
as they may have other deadlines. FAFSA applications can be accessed at:  
www.fafsa.ed.gov 

 2nd quarter interims will be sent home with your child on 12/11 
 1st semester exams will be on 1/19, 1/20, 1/21 and 1/22 
 January HSA exams will be held on 1/11, 1/12, 1/13 and 1/14 
 1st semester ends 1/22 and 2nd semester starts 1/27 

 
PSAT NIGHT 
Counselors will be presenting information on the PSAT and explaining how to interpret results 
on 12/17 @ 6:30pm.   
 
AP NIGHT 
Counselors, teachers and students will be presenting information on AP and AP Potential on  
1/5 @ 6:30pm.   
 
REGISTERING FOR CLASSES FOR THE 2010-2011 School year 
Counselors will be available on 1/5/10 from 3pm to 6pm in the Counseling Office to answer any 
questions you may have about scheduling for the 2010-2011 school year for students in grades 
10 through 12. Course selection sheets will be distributed to students on 1/5 and will be due on 
1/11.  
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Incoming Freshman for Arundel Middle 
Arundel High school counselors will be meeting with 8th grades students at Arundel Middle on 
1/13 and 1/14 to help register for classes for the 2010-2011 school year.  School counselors will 
also be available at Arundel Middle on 1/14 from 3pm to 6pm to meet with parents about any 
questions or concerns they may have. 
 
Incoming Freshman for Crofton Middle 
Arundel High school counselors will be meeting with 8th grades students at Crofton Middle on 
2/11 and 2/13 to help register for classes for the 2010-2011 school year.  School counselors will 
also be available at Crofton Middle on 2/16 from 3pm to 6pm to meet with parents about any 
questions or concerns they may have. 
 

COLLEGE PLANNING EVENTS & RESOURCES 
 
NAVIANCE/FAMILY CONNECTION WEBSITE 
Every student at Arundel High will again this year have access to the Family Connections web program 
from Naviance to help our students better prepare for their future plans after graduation.  Family 
Connections offers a variety of tools designed to support the college and career planning and advising 
process.  Access codes for the program were given to all students in grades 10-12 during the last school 
year.  Incoming freshman will be given their codes during the fall semester.  To access the program, 
log onto the website at:  https://connection.naviance.com/arundelhs 
 
Some of the most important functions of this website will allow you to do the following: 

• To sign up for college visits; to research scholarships; to make transcript requests; to 
research colleges; and to explore careers. 

*If you need your username and password re-set, please contact your child’s school 
counselor. 

 
SCHOLARSHIPS 
It is never too early to start looking for scholarship opportunities – Start Now!  The counseling office 
posts most opportunities on the Family Connection web program from Naviance and has a resource area 
in our office with hard-copies of applications.  Fastweb.com is another useful online resource.   Please see 
your counselor for additional help and resources. 
 
SAT REGISTRATION  To register: Go to www.collegeboard.com 
Test Date  Registration Deadline  Late Registration Deadline * 
 
January 23, 2010 December 16, 2009  December 30, 2009 
March 13, 2010 February 5, 2010  February 18, 2010 
May 1, 2010  March 26, 2010  April 8, 2010 
June 5, 2010  April 30, 2010   May 13, 2010 
  
ACT REGISTRATION  To register:  Go to www.act.org 
Test Date  Registration Deadline  Late Registration Deadline 
 
February 6, 2010 January 5, 2010  January 15, 2010 
April 10, 2010  March 5, 2010   March 19, 2010 
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June 12, 2010  May 7, 2010   May 21, 2010 
 
COLLEGE APPLICATIONS 
Seniors, read the instructions for completing your college applications carefully and thoroughly. 
Application procedures vary from college to college. Be aware of deadlines.  In order to apply for 
admission, most colleges and universities require students to submit letters of recommendation from their 
counselor and teachers as well as sending their transcripts, which are the official records of their high 
school performance.  Please remember to submit these requests for transcripts and letters of 
recommendation in a timely fashion.  Keep in mind that teachers require a month’s advance notice.  We 
encourage students to be aware of deadlines and plan ahead.  The counseling department requires up to 10 
school days to process transcript requests.  The cost of each transcript is $2.00.  All transcript requests 
must be submitted through the Family Connection by Naviance website.  This website is also where 
students can download the transcript and recommendation request packet under the “Document Library” 
section.  The transcript and recommendation request packet must be filled out by the student and 
submitted to the school registrar and their counselor in a timely fashion prior to the application deadline. 
 
COLLEGE VISITS/INTERVIEWS 
Students who are planning to attend college after they graduate should make efforts to visit each of the 
colleges before they submit their applications.  By visiting each school, students will be able to make 
better and informed decisions about where they want to attend college.  These visits should be done 
around the school calendar so that students do not miss class time.  We recommend phoning each 
College’s Admissions Office in advance of your visit to set up an interview, information session and tour 
reservation.   
 
Representatives of colleges and universities will also visit Arundel High.  Students as well as parents are 
welcome to sign up in advance for these scheduled visits using the Family Connection by Naviance 
website.  Although we encourage students to attend these visits, balancing academic priorities with these 
visits requires advanced planning.  Students are limited to attending 3 visits and responsible for making 
up all missed work. 
 
NCAA Clearinghouse 
Seniors expecting to play NCAA Division I or II college athletics must be certified by the NCAA 
Clearinghouse.  Please visit www.ncaa.org for more details on how to begin the certification process.  
Students, please be sure to print out the transcript release form from the Clearinghouse and bring it to the 
guidance office for processing. 
 

REMINDERS 
 
PEER MEDIATION 
Is your student having a problem with someone at school?  Peers Making Peace is a mediation program at 
Arundel designed to help students resolve conflicts.  25 students completed a 15-hour training over the 
summer and are prepared help students come to a resolution without involving administration and 
disciplinary consequences.  For additional information or to refer a student, please contact Ms. Arnold 
(earnold@aacps.org) in the Counseling office. 
 
HIGH SCHOOL ASSESSMENTS (HSA) 
All students are required to TAKE and PASS the HSAs in order to receive a diploma. If students do not 
pass the HSAs, they may have the opportunity to complete the Bridge Plan option in order to meet 
graduation requirements.  For the latest information and resources related to the HSAs, please visit: 
www.HSAexam.org   
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INTERIMS AND REPORT CARDS 
Please be aware of the upcoming dates for your child’s interims or report cards.  EVERY student receives 
an interim at the midpoint of each quarter which will indicate the student’s progress in all classes. 
Grading Period  Interims  Report Cards 
2nd Quarter   12/11/09  2/9/10 
3rd Quarter   3/5/10   4/27/10 
4th Quarter   5/14/10   TBD 
 
USE OF THE WILDCAT HOUR 
Please encourage your child to utilize Arundel’s Wildcat Hour to receive academic support or participate 
in extracurricular clubs.  This is a great opportunity for them to get help from their teachers to improve 
their grades and progress, participate in club activities and to make-up missing work and assignments.  
Should your child be at-risk for failure of a class, teachers will issue mandatory tutoring passes to your 
child during this time.  Please help us by talking with your child about how they are using this privilege 
and opportunity to their benefit. 
 

ADDITIONAL EVENTS 
 

 PARENT RESOURCES 
The AA Co. Public Schools Office of School & Family Partnerships offers various programs to support 
parents and families throughout the school year.  For upcoming events and information, contact the office 
at 410-222-6429.  The office is located at Oakwood Elementary School in Portable 2088.   
 
Anne Arundel Community College also has a Parenting Center. The Parenting Center provides courses, 
public service programs, conferences, and instructional materials about parenting and family life to 
parents and professionals in the community. To access information about how to register for classes, 
please go to www.aacc.edu/parenting/. 
 
EVENING WITH THE COUNSELOR –  January 7  – 3pm to 6pm 
To accommodate the busy lives of our students and parents, our office has designated one evening each 
quarter to have two counselors available to answer questions about graduation requirements, college, 
scholarships or etc.   Please note that staffing for the evening hours is done on a rotating basis. If you 
would like to meet with your child’s assigned school counselor, please confirm which evening they will 
be available or contact them directly to make an appointment. 
 
PARENT CAFÉ 
We will be continuing our Parent Café events again this year.  The next meetings will be held on 1/20/09 
and at 6:30pm in room C113.  Please come join us in a discussion about how a healthy self-esteem can 
impact student's motivation and school success.  As always, this is also a forum for addressing issues that 
you are facing as a parent in a supportive environment.  Please RSVP by e-mailing 
hschulenburg@aacps.org if you plan to attend. 

ADDITIONAL OFFICE PROCEDURES 

APPOINTMENTS WITH YOUR COUNSELOR 
Our office encourages parents to contact your child’s counselor directly for an appointment to ensure that 
the counselor will be available for your visit.  Parents who choose to walk-in to our office without an 
appointment take the risk of finding that their child’s counselor is unavailable or will not have sufficient 
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time to address their concerns.  Counselors do realize there are times when there will be emergencies that 
occur and are unexpected; however, if your concern is not urgent, we would appreciate your courtesy of 
creating an appointment.  THANK YOU!   Students can easily stop by to see their counselors before, after 
school, or they can sign-up for an appointment with their counselor.  Also, please be aware that all parent-
teacher conferences are held after school when teachers are available from 2:15pm to 3pm. 
 
 
 
STEPS FOR COMPLETING THE WORK PERMIT APPLICATION: 

1. Print a hard copy Work Permit Application (Word document, 33KB, download Word viewer for 
free) or Adobe Acrobat format (PDF document, 87KB, download Adobe Acrobat for free). 

2. Complete the "To the Minor" section. 
3. Have your employer complete and sign the "To the Employer" section. 
4. Have your parent or guardian sign and date your application after they review it. 
5. Fill out the Online Application completely using the data collected on the hard copy application. 
6. Follow Directions on the Application Receipt. You must print out the receipt with the control 

number on it.   
7. Bring the completed application and receipt to the Counseling Office.   (The Counseling Office 

can not validate your permit without the receipt containing the control number assigned by the 
Department of Labor) 

Please be aware that there is a 24-hour turn around time for the Counseling Office to validate your permit.  
Answers to your questions can be found on the online instructions at:                               
http://www.dllr.state.md.us/labor/empm.shtml 
 
MVA LEARNER’S PERMIT FORMS 
Maryland State law requires that all applicants for a Maryland Learner’s Permit, under the age of 16, to 
demonstrate acceptable school attendance (10 or less unexcused absences) in the prior school semester.   
A form must be completed by an official school designee and returned to the MVA as part of the 
application.  This DL-300 form can be downloaded from the MVA website at www.marylandmva.com. 
Please be aware that there is a 24-hour turn around time for the Counseling Office to complete the permit 
forms.  
 
TELEPHONE & ADDRESS CHANGES 
It is important that your child(ren)’s contact information be current for obvious reasons, but first and 
foremost, in the event of an emergency, it is imperative that we are able to reach a responsible adult or 
guardian. Telephone number updates can be made simply by calling the school or by sending the new 
information in writing, either with your child(ren) or via email to dkuhns@aacps.org. 
 
Unlike telephone updates, all address changes must be substantiated with supporting documentation 
before a student’s record is updated. Two forms of documentation are required as proof of residency, one 
of which must be either a lease or deed of property/mortgage statement and a second item such as a utility 
bill (BGE, water, COMCAST cable), a current pay stub, a W-2 form, social security check, or child 
support check.  All documentation must be current and depict the new property address.   
 
It is also strongly suggested that you complete an updated Emergency Form for your child(ren) if you 
move during the school year. Changes and updates on an Emergency Form do not constitute changes to 
your address on your child’s school record.  Any changes to address must still be substantiated with the 
supporting documentation listed above.  If you have any questions or find yourself in an unusual 
situation, please contact our Registrar, Phyllis Ashwood, at 410-672-4921, for further assistance. 
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SCHOOL COUNSELING OFFICE FEES 
Requests to the School Counseling Office to fax information for parents and for students have been 
increasing at a steady amount.  Should you or your child make a request to our office to fax documents, 
there will be a charge of $.50 per page. 
 
There are times when school counselors have asked for parental consent or authorization on school 
documents such as senior graduation notification forms.  Too often, school counselors have either not 
received the documents back or received them without the required parental signature.  When these 
documents are not returned to our office by the required date, our school counselors must send the 
documents home to parents by certified mail.  Should our office be required to send you a letter by 
certified mail, a fee of $5.25 will be charged to your child’s student account and will be reported to our 
school’s Finance Office.  Please remember that all student accounts must be paid in full in order for your 
child to receive their diploma at graduation and also before you can transfer your child to another school.  
 

REGISTRATION AND TRANSFER INFORMATION 
 

NEW STUDENT REGISTRATIONS 
New student registrations are by appointment. Only a legal parent/guardian may enroll a child, and the 
following documentation is required at the time of registration: 

• Parent/guardian valid driver’s license or other acceptable proof of identification 
• Birth certificate (original copy if student is enrolling in a Maryland public school for the first 

time), Passport or Visa 
• Immunization record, which must include the Hepatitis B series, in addition to information 

relative to Chicken Pox, either the date (month/year) the child had the disease or evidence of the 
vaccination. 

• Proof of residence. Two forms of documentation are required as proof of residency, one of which 
must be either a lease or deed of property/mortgage statement and a second item such as a utility 
bill (BGE, water, COMCAST cable), a current pay stub, a W-2 form, social security check, or 
child support check.  All documentation must be current and depict the property address. 

• A transfer packet from the forwarding school, which should include the student’s most recent 
class schedule and report card, as well as a transcript depicting any high school credits earned. 

Registration appointments can be made by calling our Registrar, Phyllis Ashwood, at 410-672-4921.  
Parents/guardians should expect to complete a registration packet with Mrs. Ashwood on the day of the 
appointment after which they will meet with their child(ren)’s guidance counselor (in most instances) to 
review Arundel High School’s program of studies and academic expectations. Additionally, all new 
parents/guardians will be introduced to our school nurse who will review immunization records and 
discuss any health concerns.  The student will begin classes the next school day following the registration 
appointment. 
 
NOTE:  Enrollment appointments for new students for the 2009-2010 school year will be announced at a 
later date.  Please watch for updates on our website. Incoming ninth-grade students from our feeder 
middle schools will automatically “roll” into our student database.  No action is required on the 
parent/guardian’s part to enroll them.  For more information on Enrollment Requirements, please contact 
the School Counseling Office or visit our website at:  
http://www.arundelhigh.org/Enrollment-Withdrawal_Procedures.html. 
 
TRANSFERRING TO ANOTHER SCHOOL 
If you are moving out-of-area, you must request a transfer packet to provide to the new school so that they 
have sufficient documentation to enroll your child(ren). It is  recommended that you provide at least three 
(3) days advance notice to our Registrar, Phyllis Ashwood, so that she has ample time to obtain required 
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grading information from teachers and sufficient lead time to compile the necessary paperwork depicting 
a snapshot of your child(ren)’s educational record. We also collect any textbooks and/or school-issued 
materials at the time of transfer, and request that any outstanding financial obligations be satisfied prior to 
departure.     














